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Preamble

Presentation of eCandidate:

ECandidat is an online application for training courses offered by the
University of Lille, with exception :

e Route description: https://www.parcoursup.fr/

e Studies in France:

https://www.campusfrance.org/fr For each training

course to which you will apply, you must:
e submit supporting documents,
e send your application,
e monitor the progress of your application,

e confirm your application in case of a favourable opinion.

Browser recommendation

We recommend that you use the "Mozilla Firefox" browser for optimal
navigation.

To navigate from screen to screen:

Do not use the "next" and "previous" arrows on your browser. Use the
buttons that appear at the top right of the screens.

® Précédent Suivant @&



https://www.parcoursup.fr/
https://www.campusfrance.org/fr

Step 1: Create an eCandidate account

Case 1: You are currently a registered ULille student,

Connect to the eCandidate platform https://ecandidat.univ-lille.fr

You can read the text in English by clicking on the flag at the top right of the home page.

!

Connexion il &

© Informations

acampagne de candidature 2022-2023 est ouves rte.

Authenticate with your ULille login credentials

| am a student at the Université de Lille

Please, connect = Login

Authenticate with your Ulille login credentials and

create an account on eCandidate

Je n'ai pas de compte eCandidat

(® Créer un compte


https://ecandidat.univ-lille.fr/

Case 2: You are not a ULille student, you must create an account on
eCandidate

Click on Create an Account

Universite J T
de Lile eCandidat M Connection  # Create account

Connexion
Home menu © Informations

You can consult the offer of degree pro

[ai=]

WARNING: For international candidates o

| am not a student at the Université de Lille

Please connect with your eCandidat account

User #

[¥5]
[y ]

Password *

= Login

a4, |dentification lost

& | lost my password

# Create an account




Enter the requested data:

Account creation

Attention: after you modify your account, you will be disconnected. Check your
email to validate your address, and then you will be able to reconnect.

Last name #
First name *
email address *

email address confirmation *

An activation Email is sent to the mailbox you have specified. If you haven’t
received an Email in your inbox, check your junk mail (SPAM). Some Internet
providers (HOTMAIL, OUTLOOK, LIVE, AOL, for example) can blacklist emails
from the University of Lille.

This email contains:
The validation link of your active eCandidate account
for 3 days. Your login and password to the

application, to be kept carefully

Activate your account by clicking on the link sent.

After clicking on the link, your account is validated. You can return to your
eCandidate account at any time with your login details sent by email.



Step 2: Complete your file

Information entered by the candidate in the "my account" menu.

Personal Information

Enter the requested
data:

As soon as you have your
eCandidate account, please
refer to the menu on the left
to fill in the requested
information and select the
course(s) for which you wish

to apply

NOTE: You are currently a reqistered UL.ille student

e Personal information,

e The address,

e The “Baccalauréat” Secondary School Leaving Certificate
e The internal curriculum

The information is pre-filled. Go on with application through the external curriculum
menu.




Madification of personal information -
The INE number corresponds to the INE code and its key (all attached: without space, no dash, etc.)

Nationality * FRAMCAIS(E)

INE S

M Cancel

Pay attention to the INE/BEA number, it is mandatory if:

e |If you passed the French “baccalauréat” (secondary school leaving
certificate) after 1994 at a secondary school in France or

e |If you have already been enrolled in a French_higher education
institution since that date.

You will find it :
e on your “baccalauréat” transcript (secondary school leaving certificate) or

e on your transcripts issued by a higher education institution.

Make sure you fill it in correctly:
Check the entry of "O" and "0" (zero) because there
may be confusion. Enter your number in CAPITAL

LETTERS.

For “baccalauréat” holders since 1995 and before 2018, the INE is a 10
alphanumeric characters plus an additional character called ‘key’.

From 2018, it is a 9 alphanumeric characters plus two additional
characters called ‘key.’

Address: To be completed

High school diploma:




If you have reported having obtained the ‘baccalauréat’, provide information
about it.

If you have French nationality and have_completed secondary school abroad,
you must select the following series of ‘baccalauréat’ courses: "Title acquired
abroad by a French national ".

If you are a foreign candidate never been enrolled in a French institution,
you must select the following series of ‘baccalauréat’ "0031- foreign title
admitted by equivalence".

Local studies :

Local studies is pre-completed. Elements not directly included in the
application must be filled in by you in the non-local Studies section.



Non-local Studies :

To be completed for all study courses attended former in higher studies
(unless they are already included in the local studies)

4 New non-local degree program

For the title and level of the degree, provide the following information: level of
the studies (number of years completed), discipline area, specialty of education
(if applicable), detailed field of education (if applicable).

Example for the third year of the Bachelor's degree: L3, Economics and
Management, International Economics and Management

Example for a first year of a DUT or BTS: DUTT Management of
Companies and Administrations or BTS1 Accounting and
Management.

If you cannot find the institution in which you studied, it is probably because
the institution you are looking for may be located in a city other than the one
you entered.

Look for the postal address of the home institution and then enter this
information into the application.

Example :

Law degree in Douai: choose University of Artois in Arras in Pas-de-Calais.

IUT du Littoral Céte d'Opale in Boulogne sur Mer or St Omer: choose Université
Littoral Céte d'Opale in Dunkerque in the North.

Bachelor of Arts and Human Sciences in Aulnoy-lez-Valenciennes:
choose University of Valenciennes UVHC.
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Step 3: Apply for study programmes [ degrees

To apply,
Click on

4 Nouvelle candidature

* Npumie cansidatioe

Potiranae Ttn Srele M oniiag AL by Mirny W e

Université de Life
Titre Muts cies
» I Faculte FFBC-IMMD, site lilloss { campagne d'admission ouverte a partir du Ter février 2019)
* I Faculté FFBC-IMMD, site roubaisien ( campagre d'admission ouverte B partir du Ter février 2019)

» M Faculté des Sclences et Technologies - département Eectronique Energie Electrique Automatique

-

I Faculté des Sciences et Technologies - département Sciences Terro

M Facultd des Sciences et Technologles - département de Biologie

» M Faculté des Sciences et Technologies - département de Chimie

M LIS - Faculte d'Ingenierie ot Management de la Sante { campagne d admission ouverte a partir du 18 février 201%)

* I 1UT A de Lille (campagne d'admission ocuverte & partir du 16 février 2019)

M UT C - Roubaix

M UT DE TOURCOING [ Campagne d'admission ouverte a partir du Ter février 2019)
» = Dipldme Universitaire de Technologle

v & Licence Professionnetie

LIC PRO Charge de Carnmumcation off-ine &t an-line COMMUNICATION

LIC PRO Concept & gvarnance de projet daménagenient (urabie PREMIERE SESSION ville durabie ecologie &
LT PRO Librairie meétier du [hvre litrairie
LIC PRO Lograngue de |a duteibunion LOGHSTIQUE DISTRIBLT

LIC PRO Transpaits Lruains et Inter-Lrbains de Voysgeurs

LICENCE PRO Conceptinn of Gouvernance de Projets dAménagerment Durabie Deukiémp seqsion

Selection of the proposed study programme

The list of study programmes offered is subject to changes according to the
opening dates of the campaigns. If you wish to apply for several programmes,

you must select them one by one.
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Submission of requested supporting documents

By clicking on:

Uploading of requested supporting documents, the requested document in

PDF format (unprotected and without password), JPG or PNG, size: 4MB max per
document.

Protédure démateriaiste yeudier deposer vob pistes Wa les cammantdess du tabiea) avant |e D04/2019. Une fors Talt vous devrez transmettre votrs canditatiee

Patw justificative

Vichiee

Pour 125 Gandidats orgnanes dub Ppays non rRNCophone £t qui NonL jamais sun rétudes e Frante ol dFand U pays francophone © cenificats ot plimes de +
frangals pormettant oe Jussifier Vatre niveau dd connassance de & largue | DALE DELF, TCF)

St yous gtes cemanaeur demiplol - attestation de oemandeor dempiol

Curricutiam vitae cdetallle darm lequel vous souignenss vos expeniences (prufessonneiss, personnelss nu sssoclatwes) =n rapport avec la farmation tholle +
St vous At aciusliement Inscrit dans ans formation et dans Nmpossiblité de prégentar voi résulints de fannée : un cerifical de scolurité de Parnée &n cours

wrsemble do vos ¢iXOmes ou titres abtnnus depuet S baccalauraat, le cas chaant trackiit en frangals par un traducteur assernents
feponse au formulalen TDENTIFICATION DE VOTRE REGIME D' INSCRIPTION"®: yoir dans longlst "FORMULAIRES COMPLEMENTAIRES +
Poor chatjlee stage menticone dans votre OV et/ou lettre de motivation © attestatrons de fin de stage
Hour re CV et/ cnl betirs e thaaban , un certfical de travall sepréna peiode de travail, Yactivité
ex o5 So0aies WO pecmeiant danguimenter ia dem
LN Sirso 15 WOl el NI Sitaire of profe es, obps). Voun
pr LALDOTEZ VOS5 RXDO0I RS rECENtes 3INs Gue 95 CONNESSAN 08 UOU COmMpPREnTRs G8)S SCOLIBESLE Tas SCh00NA, vous pratisenes vutre +
arojet de recherche

If you are not concerned by a requested document, click on :

L} Document does not apply to me

Then a window opens :

-

Conditional document

| hereby declare that this document does not apply to me

‘Transcript for the first semester of the current university year '

Depending on your situation, you click on "yes" or "no".
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Answer to the''complementary forms'"

.

"IDENTIFICATION OF YOUR REGISTRATION SCHEME "

This form is used to define your registration scheme. It is mandatory.
Please follow the procedure indicated on the "additional forms" tab.

& Do not forget to consult the 'Additional Forms' and ‘Additional Information’ tabs.

B Supporting documents @ Additional forms

i Additional information = = Bloc-notes

Certains formulaires n'ont pas de réponse. Vous pouvez relancer le candidat: | £ Relancer le candidat

The status form is updated each night

Form

-

Urls

identification de votre situation [ https://ecandidat-formulaires-test.univ-lille.fr/index.php/545372lang=fr&idCandidature=349018&n

Download the completed form and submit it in the supporting documents tab.

a5 2019-dirsco-fc-254943. pdf =
edf)  Quwrir Ie fichier

Response to a downloadable part

In several cases, a downloadable supporting document is required. It allows you
to:

e to make a choice in the training path
e to give additional details to the study of your candidature
® &  PRE-POSIT

IONNEMENT SUR LES PARCOURS DU MASTER ASE

To answer them,
- L
Upload the part by clicking on

+
Print it, then upload it on your application space by clicking on

13



Step 4: Submit my application

Please check your file carefully before sending it via the online platform only. It
will no longer be possible to modify, cancel or supplement it by any other
means.

When all the parts are removed, the button turns green, click on it.

<A Transmit my application

You have the possibility to download the summary file of your application.
Under the dematerialized procedure, it is not necessary to send it to the
University either by e-mail or by post.

DON'T HAVE TO SEND YOUR
PAPER FILE

| want to add a document not requested

This is not possible, neither on your online file, nor by email or post.

14



Step 5: Track my application

Detailed information

Training LP Gestion de l'eay, sol et sous-sol - en apprentissage
Application status Awaiting the electronic transmission of your file

Treatment type Acceés sélectif ou sur validation (Valid)

You can track the status of your application throughout the application
process in the detailed information insert

Detailed information

Training PEEPARATION AU CONCOURS DE COMMISSAIRE DE POLICE (campagne 1)

Application status Complete

Treatment type Accés sélectif ou sur validation (Valid)

List of possible statuses of the file:

FILE STATUS FILE STATUS
Submitted My file will be checked
Incomplete Documents are “rejected”

(they are considered illegible, non-
compliant or incomplete)

Complete My file will be presented to the
committee

15



Replace a rejected document.

First, delete the rejected supporting document by clicking on the sign
and then upload the new document on the summary screen of your application
for the study programme concerned.

Recommendation to help you in the filing of your Parts
Attached to your documents

A single file for several requested documents
If you need to submit several transcripts, you have to
merge the different readings in a single file.

Free tools exist:

http://www.pdfmerge.com/fr

https://smallpdf.com/fr/fusionner-pdf

My file to be transmitted is too large (it exceeds
4MB) compress your PDF on the following
website: https://smallpdf.com/fr/compresser-pdf

16
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List of possible notices/decisions

Notices

Comments
on
the report

Preselectio
n - update
on your
situation

After examination of your application and
the documents submitted, it appear that
you are concerned by the continuing
training scheme.

Pre-selection - CONVOCATION

You are invited to an interview or a written
test

Decisio Comments
ns on
the report

Unfavorable

Your application has received an
unfavorable
opinion

Unfavorable

Inadequate admission procedure, you are
relevant of the “Parcoursup” procedure

https://www.parcoursup.fr/

Unfavorable

Inadequate admission procedure, you are
relevant of the “Study in France”
procedure

https://www.campusfrance.org/fr

Unfavorable

You have appealed against the previous
decision, the unfavourable opinion is
confirmed.

Unfavourable - Placed on a
waiting list

Your application has received an
unfavourable opinion. However, You are on
a waiting list.

Favourable under conditions

Your application has received a favorable
notice; you must send the document or
documents that condition the final
acceptance of your application. Upon
receipt of the missing documents by the
University, you will receive a favourable
opinion.

Favorable

Your application has received a favourable
opinion, consult the eCandidate
application to confirm or withdraw your
application.

Favourable Apprentice

Your application has received a favourable
opinion - apprentice status.

17
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Favourable Continuing
Education

Your application has received a positive
opinion- continuing training.

Favorable Pro Contract

Your application has received a favourable
opinion
- professionalization contract

Favorable Relaunch

You have not yet confirmed your wish to
register for the programme.

Favourable appeal

You have appealed the previous decision; a
new decision has been taken. Your
application has received a favourable
opinion.

18



Step 6: Confirmation / withdrawal of received admission
proposal

If the opinion is favourable, please imperatively confirm your wish to register
or withdraw by clicking on the:

o Confirmation of application W} Withdraw application

An email will be sent to you to confirm your choice.

If you confirm your application,
information on the administrative
registration procedure will be available on
the University's website at a later date.
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